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Employment Policies

Equal Employment Opportunity Policy

COMPANY NAME provides equal employment opportunities to all employees and applicants for
employment without regard to race, color, religion, sex, national origin, age, disability or genetics. In
addition to federal law requirements, COMPANY NAME complies with applicable state and local
laws governing nondiscrimination in employment in every location in which the company has
facilities. This policy applies to all terms and conditions of employment, including recruiting, hiring,
placement, promotion, termination, layoff, recall, transfer, leaves of absence, compensation and
training.

Any form of workplace harassment based on race, color, religion, gender, sexual orientation, gender
identity or expression, national origin, age, genetic information, disability or veteran status is
expressly prohibited.

We are committed to a diverse workforce. We value all employees’ talents and support an
environment that is inclusive and respectful. We are strongly committed to this policy and believe
in the concept and spirit of the law.

We are committed to ensuring that:

o Allrecruiting, hiring, training, promotion, compensation and other employment-related
programs are provided fairly to all persons on an equal opportunity basis;

o Employment decisions are based on the principles of equal opportunity. All personnel
actions such as compensation, benefits, transfers, training, and participation in social and
recreational programs are administered without regard to any characteristic protected by
state, federal or local law;

o Employees and applicants will not be subjected to harassment, intimidation, threats,
retaliation, coercion or discrimination because they have exercised any right protected by
law; and

o Reasonable accommodations will be made for disabilities and religious beliefs.
We believe in and practice equal opportunity. The Director of Human Resources serves as our Equal
Opportunity Coordinator and has overall responsibility for assuring compliance with this policy. All
employees are responsible for supporting the concept of equal opportunity and diversity and

assisting our Company in meeting its objectives.

Please contact Human Resources with questions or concerns.
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Diversity Policy
We encourage and welcome diversity, recognizing it as a key competitive advantage. The value of
different backgrounds and perspectives should not be overlooked. Having a diverse workforce
assists us in looking at all situations from a variety of angles and encourages the development of
innovative ideas and solutions. Embracing and understanding what each employee’s background
and perspective can contribute gives us a competitive edge.
Some types of diversity are as follows:

e Life experience

e Work experience

e Perspective

e Culture
e Ethnicity
e Gender
e Age

Respecting each individual and recognizing the value that we each bring to our team is essential.
By creating a supportive environment that allows everyone to perform to his or her potential, we
achieve success.
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